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he Student Handbook is an official document that is essential
and binding for all students. It is based on the current
structure and policies of the seminary. We have tried to make
it user friendly, and hope that students will take it seriously and
use it as a reference guide to academic and student life at Gordon-
Conwell. It contains information regarding policies and procedures
that have a direct influence on students. Each student is held
responsible for the information contained in the Student Handbook.

Policy and procedure changes that might be made through the
year will be expeditiously conveyed. When changes are made,

it is the policy of the seminary to give such notice as will ensure
adjustment without undue inconvenience. However, the right to
make whatever changes may be deemed necessary at any time is
specifically reserved.

As reflected in the Student Handbook, the seminary takes seriously
its role in helping students to be prepared as whole persons who
are called to various forms of ministry in the world.

We extend a warm welcome to new and returning students who
are here from all around the United States and the world. May God
grant us all his grace and mercy as we encourage one another to
seek first his kingdom and his righteousness, trusting that all that is
needed to accomplish his purpose, he will provide!

Timothy E. Myrick

7%

Director, Enrollment Management/Registrar

The policies contained in the Handbook are not comprehensive. Please consultindividual offices for
complete details on any specific policy.

Gordon-Conwell Theological Seminary does not discriminate on the basis of sex, race, national
origin or handicap. For a more detailed statement of policies, please consult the catalog.
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CALENDAR 2011-2012

2011 Fall Semester (August 27-December 3)

Aug. 19-20
Aug. 27
Sept. 5
Sept. 30

Sept. 16

Sept. 16
Oct. 3

Oct. 10
Oct. 21

Nov. 11
Nov. 18

Nov. 24-25
Dec. 9-10
Dec. 12

Orientation for new students

Integrative Seminar

Labor Day, HOLIDAY

Last day to add non-scheduled courses for the fall semester
(Mentored Min. Rotation, Counseling Practicum, Semlink, etc.)
Last day to submit application for December completion (May
2011 ceremony)

Last day to change from December completion to May grad.
Date Federal Loan Checks will be dispersed for the FA10 sem.
Columbus Day, HOLIDAY

Last day to pay off your Student Account and avoid the $25
deferred payment fee; unpaid balances will be placed on hold.
Veteran’s Day, HOLIDAY

Last day to pay off your Student Account and avoid the $50
non-payment fee.

Thanksgiving HOLIDAY

Inclement weather make-up weekend

Grades due for December completion students

Module 1 (September 9 - November 5):

Sept. 9
Sept. 9
Oct. 7
Oct. 7
Nov. 4
Nov. 5
Dec. 5

First day of class

Last day to drop and receive 100% tuition refund

Last day to withdraw and receive 80% tuition refund
Last day for filing pass/fail petitions

Last day to withdraw and receive 30% tuition refund
Module 1 courses end; last day to withdraw (no refund)
Work due unless an earlier date has been established by
the professor (see course syllabus for exact due dates).

Module 2 (September 16 — November 12):

Sept. 16
Sept. 16
Oct. 14
Oct. 14
Nov. 11
Nov. 12
Dec. 12

First day of class

Last day to drop and receive 100% tuition refund

Last day to withdraw and receive 80% tuition refund

Last day for filing pass/fail petitions

Last day to withdraw and receive 30% tuition refund

Module 2 courses end; last day to withdraw (no refund)
Written work due unless an earlier date has been established by
the professor (see course syllabus for exact due dates).

Module 3 (September 23 — November 19):

Sept. 23
Sept. 23
Oct. 21
Oct. 21
Nov. 18
Nov. 19
Dec. 19

First day of class

Last day to drop and receive 100% tuition refund

Last day to withdraw and receive 80% tuition refund

Last day for filing pass/fail petitions

Last day to withdraw and receive 30% tuition refund

Module 3 courses end; last day to withdraw (no refund)
Written work due unless an earlier date has been established by
the professor (see course syllabus for exact due dates).
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Module 4 (September 30 — December 3):

Sept. 30 First day of class

Sept. 30 Last day to drop and receive 100% tuition refund

Oct. 28 Last day to withdraw and receive 80% tuition refund

Oct. 28 Last day for filing pass/fail petitions

Dec. 2 Last day to withdraw and receive 30% tuition refund

Dec. 3 Module 4 courses end; last day to withdraw (no refund)

Jan. 2 Written work due unless an earlier date has been established by

the professor (see course syllabus for exact due dates)
Fall Semester Weekday Courses

Monday Courses (September 12 — November 28):

Sept. 12 First day of class

Sept. 12 Last day to drop and receive 100% tuition refund

Oct. 3 Last day to withdraw and receive 80% tuition refund

Oct. 3 Last day for filing pass/fail petitions

Oct. 31 Last day to withdraw and receive 30% tuition refund

Nov. 28 Monday courses end; last day to withdraw (no refund)

Dec. 26 Written work due unless an earlier date has been established by

the professor (see course syllabus for exact due dates).

Tuesday Courses (September 6 - November 29):

Sept. 6 First day of class

Sept. 6 Last day to drop and receive 100% tuition refund

Sept. 27 Last day to withdraw and receive 80% tuition refund

Sept. 27 Last day for filing pass/fail petitions

Oct. 25 Last day to withdraw and receive 30% tuition refund

Nov. 29 Tuesday courses end; last day to withdraw (no refund)

Dec. 27 Written work due unless an earlier date has been established by

the professor (see course syllabus for exact due dates).

Wednesday Courses (September 7 — November 30):

Sept. 7 First day of class

Sept. 7 Last day to drop and receive 100% tuition refund

Sept. 28 Last day to withdraw and receive 80% tuition refund

Sept. 28 Last day for filing pass/fail petitions

Oct. 26 Last day to withdraw and receive 30% tuition refund

Nov. 30 Wednesday courses end; last day to withdraw (no refund)

Dec. 28 Written work due unless an earlier date has been established by

the professor (see course syllabus for exact due dates).

Thursday Courses (September 8 - Decmeber 1):

Sept. 8 First day of class

Sept. 8 Last day to drop and receive 100% tuition refund

Sept. 29 Last day to withdraw and receive 80% tuition refund

Sept. 29 Last day for filing pass/fail petitions

Oct. 26 Last day to withdraw and receive 30% tuition refund

Dec. 1 Thursday courses end; last day to withdraw (no refund)

Dec. 29 Written work due unless an earlier date has been established by

the professor (see course syllabus for exact due dates).



2012 Spring Semester (January 9 - April 28)

Dec. 24 - Jan. 2 Semester Break

F-Sun Jan. 13-15 Retreat for Counselors (Open to Counseling Students Only)

M Jan. 16 Martin Luther King, Jr. Day; HOLIDAY

F Jan. 20 Last day to apply for May 2011 graduation

F-S Jan. 20-21 Orientation for New Students

S Jan. 28 Integrative Seminar

F Feb. 3 Last day to revoke May 2011 graduation appl. and avoid the
$150 graduation fee

M Feb. 20 President’s Day, HOLIDAY

F Feb. 24 Last day to add non-scheduled courses for the spring semester
(Mentored Min. Rotation, Counseling Practicum, Semlink, etc.)

M Feb. 27 Date Federal Loan Checks will be dispersed for the SP11 sem.

F Mar. 9 Last day to pay off your Student Account and avoid the $25
deferred payment fee; unpaid balances will be placed on hold.

F Apr. 6 Good Friday, HOLIDAY

F April 27 Last day for payment of all Student Account charges so as to

avoid the $50 non-payment fee and to participate in
May Commencement.

F May 4 Semlink course due date for May 2012 graduates

F-S May 4-5 Inclement weather make-up weekend

M May 7 Final work due for May graduates unless an earlier date has
been assigned by the professor (see course syllabus for details)

M May 14 Final grades due for all May graduates. Students taking courses

through the Carolina Theo. Consortium or transferring in
credits from another ATS accredited school, need to have
transcripts with final grades posted by this date.

F May 18 Baccalaureate, 7:00 p.m.

Sat. May 19 Commencement, 10:00 a.m.

January Modules 2011 (January 6-27)

Consecutive Weekend Courses (Jan. 6-7, 13-14, 20-21)

F Jan. 6 Last day to drop and receive 100% tuition refund

S Jan. 6 First day of class

F Jan. 13 Last day for filing pass/fail petitions

F Jan. 13 Last day to withdraw and receive 80% tuition refund

F Jan. 20 Last day to withdraw and receive 30% tuition refund

S Jan. 21 Last day of class; last day to withdraw (no refund)

M Mar. 23 Written work due unless an earlier date has been established by

the professor (see course syllabus for exact due dates).

Jan. 9-13 Intensive

Sn. Jan. 8 Last day to drop and receive 100% tuition refund

M Jan. 6 First day of class

M Jan. 9 Last day to withdraw and receive 80% tuition refund

T Jan. 10 Last day for filing pass/fail petitions

w Jan. 11 Last day to withdraw and receive 30% tuition refund

F Jan. 13 Last day of class; last day to withdraw (no refund)

M Mar. 12 Written work due unless an earlier date has been established by

the professor (see course syllabus for exact due dates).
Jan. 16-20 Intensive
Sn. Jan. 15 Last day to drop and receive 100% tuition refund
M Jan. 16 First day of class
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Jan. 16 Last day to withdraw and receive 80% tuition refund

Jan. 17 Last day for filing pass/fail petitions

Jan. 18 Last day to withdraw and receive 30% tuition refund

Jan. 20 Last day of class; last day to withdraw (no refund)

Mar. 19 Written work due unless an earlier date has been established by

the professor (see course syllabus for exact due dates).

Jan. 23-27 Intensive

Sn.

Tz
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Jan. 22 Last day to drop and receive 100% tuition refund

Jan. 23 First day of class

Jan. 23 Last day to withdraw and receive 80% tuition refund

Jan. 24 Last day for filing pass/fail petitions

Jan. 25 Last day to withdraw and receive 30% tuition refund

Jan. 27 Last day of class; last day to withdraw (no refund)

Mar. 26 Written work due unless an earlier date has been established by

the professor (see course syllabus for exact due dates).

Spring Semester Weekend Modules

Module 1 (February 3 - March 31):

Feb. 3 First day of class

Feb. 3 Last day to drop and receive 100% tuition refund

Mar. 2 Last day to withdraw and receive 80% tuition refund

Mar. 2 Last day for filing pass/fail petitions

Mar. 30 Last day to withdraw and receive 30% tuition refund

Mar. 31 Module 1 courses end; last day to withdraw (no refund)

Apr. 30 Written work due unless an earlier date has been established by

the professor (see course syllabus for exact due dates).

Module 2 (February 10 - April 14):

Feb. 10 First day of class

Feb. 10 Last day to drop and receive 100% tuition refund

Mar. 9 Last day to withdraw and receive 80% tuition refund

Mar. 9 Last day for filing pass/fail petitions

Apr. 13 Last day to withdraw and receive 30% tuition refund

Apr. 14 Module 2 courses end; last day to withdraw (no refund)

May 14 Written work due unless an earlier date has been established by

the professor (see course syllabus for exact due dates).

Module 3 (February 17 - April 21):

Feb. 17 First day of class

Feb. 17 Last day to drop and receive 100% tuition refund

Mar. 16 Last day to withdraw and receive 80% tuition refund

Mar. 16 Last day for filing pass/fail petitions

Apr. 20 Last day to withdraw and receive 30% tuition refund

Apr. 21 Module 3 courses end; last day to withdraw (no refund)

May 21 Written work due unless an earlier date has been established by

the professor (see course syllabus for exact due dates).

Module 4 (February 24 - April 28):

Feb. 24 First day of class

Feb. 24 Last day to drop and receive 100% tuition refund

Mar. 23 Last day to withdraw and receive 80% tuition refund
Mar. 23 Last day for filing pass/fail petitions

Apr. 27 Last day to withdraw and receive 30% tuition refund
Apr. 28 Module 4 courses end; last day to withdraw (no refund)



Ss=ss==s=s¢<= i M e B Tz

X0V XVXVXIVAIOADO

L

L

May 29

Jan. 30
Jan. 30
Feb. 20
Feb. 20
Mar. 19
Apr. 16
May 14

Jan. 31
Jan. 31
Feb. 21
Feb. 21
Mar. 20
Apr. 17
May 15

Feb. 1

Feb. 1

Feb. 22
Feb. 22
Mar. 21
Apr. 18
May 16

Feb. 2

Feb. 2

Feb. 23
Feb. 23
Mar. 22
Apr. 19
May 17

May 28
June 8

July 4
Aug. 17

Written work due unless an earlier date has been established by
the professor (see course syllabus for exact due dates).

Spring Semester Weekday Courses

Monday Courses (January 30 — April 16):

First day of class

Last day to drop and receive 100% tuition refund

Last day to withdraw and receive 80% tuition refund

Last day for filing pass/fail petitions

Last day to withdraw and receive 30% tuition refund

Monday courses end; last day to withdraw (no refund)

Written work due unless an earlier date has been established by
the professor (see course syllabus for exact due dates).

Tuesday Courses (January 31- April 17):

First day of class

Last day to drop and receive 100% tuition refund

Last day to withdraw and receive 80% tuition refund

Last day for filing pass/fail petitions

Last day to withdraw and receive 30% tuition refund

Tuesday courses end; last day to withdraw (no refund)

Written work due unless an earlier date has been established by
the professor (see course syllabus for exact due dates).

Wednesday Courses (February 1 — April 18):

First day of class

Last day to drop and receive 100% tuition refund

Last day to withdraw and receive 80% tuition refund

Last day for filing pass/fail petitions

Last day to withdraw and receive 30% tuition refund
Wednesday courses end; last day to withdraw (no refund)
Written work due unless an earlier date has been established by
the professor (see course syllabus for exact due dates).

Thursday Courses (February 2 — April 18):

First day of class

Last day to drop and receive 100% tuition refund

Last day to withdraw and receive 80% tuition refund

Last day for filing pass/fail petitions

Last day to withdraw and receive 30% tuition refund

Thursday courses end; last day to withdraw (no refund)
Written work due unless an earlier date has been established by
the professor (see course syllabus for exact due dates).

2012 Summer Sessions (May 7-August 4)

Memorial Day, HOLIDAY

Last day to add non-scheduled courses for the summer session
(Mentored Min. Rotation, Counseling Practicum, Semlink, etc.)
Independence Day, HOLIDAY

All work is due and financial obligations cleared for October
graduates. Course work submitted after this date will negate
Oct. grad status; the student will default to a Jan. 2013 graduate
and the appropriate fees will apply.
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Summer Session | Intensives (May 7 - 25)

May Intensive 1 (May 7-11):

May 6 Last day to drop and receive 100% tuition refund

May 7 First day of class

May 7 Last day to withdraw and receive 80% tuition refund

May 8 Last day for filing pass/fail petitions

May 9 Last day to withdraw and receive 30% tuition refund

May 11 Last day of class; last day to withdraw (no refund)

July 9 Written work due unless an earlier date has been established by

the professor (see course syllabus for exact due dates).

May Intensive 2 (May 14-18):

May 13 Last day to drop and receive 100% tuition refund

May 14 First day of class

May 14 Last day to withdraw and receive 80% tuition refund

May 15 Last day for filing pass/fail petitions

May 16 Last day to withdraw and receive 30% tuition refund

May 18 Last day of class; last day to withdraw (no refund)

July 16 Written work due unless an earlier date has been established by

the professor (see course syllabus for exact due dates).

May Intensive 3 (May 21-25):

May 20 Last day to drop and receive 100% tuition refund

May 21 First day of class

May 21 Last day to withdraw and receive 80% tuition refund

May 22 Last day for filing pass/fail petitions

May 23 Last day to withdraw and receive 30% tuition refund

May 25 Last day of class; last day to withdraw (no refund)

July 23 Written work due unless an earlier date has been established by

the professor (see course syllabus for exact due dates).

Summer Session Il: Summer Modules (July 16-27)

July Intensive 1 (July 16-20):

July 15 Last day to drop and receive 100% tuition refund

July 16 First day of class

July 16 Last day to withdraw and receive 80% tuition refund

July 17 Last day for filing pass/fail petitions

July 18 Last day to withdraw and receive 30% tuition refund

July 20 Last day of class; last day to withdraw (no refund)

Sept. 17 Written work due unless an earlier date has been established by

the professor (see course syllabus for exact due dates).

July Intensive 2 (July 23-27):

July 22 Last day to drop and receive 100% tuition refund

July 23 First day of class

July 23 Last day to withdraw and receive 80% tuition refund

July 24 Last day for filing pass/fail petitions

July 25 Last day to withdraw and receive 30% tuition refund

July 27 Last day of class; last day to withdraw (no refund)

Sept.24 Written work due unless an earlier date has been established by

the professor (see course syllabus for exact due dates).

1



Summer Session lll: Summer Modules (May 18-August 4)

Module 1 (May 18 - July 14)

F May 18 First day of class
F May 18 Last day to drop and receive 100% tuition refund
F June 15 Last day to withdraw and receive 80% tuition refund
F June 15 Last day for filing pass/fail petitions
F July 13 Last day to withdraw and receive 30% tuition refund
S July 14 Module 1 courses end; last day to withdraw (no refund)
M Aug. 13 Written work due unless an earlier date has been established by
the professor (see course syllabus for exact due dates).

Module 2 (June 1 - July 28):
F June 1 First day of class
F June 1 Last day to drop and receive 100% tuition refund
F June 29 Last day to withdraw and receive 80% tuition refund
F June 29 Last day for filing pass/fail petitions
F July 27 Last day to withdraw and receive 30% tuition refund
S July 28 Module 2 courses end; last day to withdraw (no refund)
T Aug. 27 Written work due unless an earlier date has been established by

the professor (see course syllabus for exact due dates).

Module 3 (June 8 - August 4):
F June 8 First day of class
F June 8 Last day to drop and receive 100% tuition refund
F July 6 Last day to withdraw and receive 80% tuition refund
F July 6 Last day for filing pass/fail petitions
F Aug. 3 Last day to withdraw and receive 30% tuition refund
S Aug. 4 Module 3 courses end; last day to withdraw (no refund)
M Sept. 4 Written work due unless an earlier date has been established by

the professor (see course syllabus for exact due dates).

KEY: R = Thursday
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T Nov. 15
R Dec. 22

Term | Courses (Jan. 4 - Feb. 29)

Jan. 4

Jan. 18
Jan. 30
Feb. 8

Feb. 27
Feb. 29
Feb. 29

<2z =

Online Course Calendar
Spring Semester

Registration Deadline for "on-campus" students.

Online Orienation Deadline: First time students taking a Hybrid
course must complete an online orientation of the Sakai system
before they can begin the online component of the course.
Access to the online envronment will not available until the
orientation requirement has been satisfied.

Term | course begins; last day to drop and receive
100% tuition refund

Last day to withdraw and receive 80% tuition refund
Last day for filing pass/fail petition

Last day to withdraw and receive 30% tuition refund
First day of residency

Last day of residency

Term | course ends; last day to withdraw (no refund)

Term Il Courses (Mar. 1 - Apr. 25)

)

Mar. 1

Mar. 3
Mar. 15
Mar. 19
Apr. 5
Apr. 25

sszR0

T Apr. 1
R Apr. 27

Term |1 residency begins; last day to drop and receive
100% tuition refund

Last day of residency

Last day to withdraw and receive 80% tuition refund
Last day for filing pass/fail petition

Last day to withdraw and receive 30% tuition refund
Term |1 course ends; last day to withdraw (no refund)

Summer Session

Registration Deadline for "on-campus" students.
Online Orienation Deadline: See details above

Term | Courses (May 2 - June 27)

May 2

May 16
May 29
June 6

June 25
June 27
June 27

£z =

Term | course begins; last day to drop and receive
100% tuition refund

Last day to withdraw and receive 80% tuition refund
Last day for filing pass/fail petition

Last day to withdraw and receive 30% tuition refund
First day of residency

Last day of residency

Term | course ends; last day to withdraw (no refund)

Term Il Courses (June 28 - August 22)

R June 28
S June 30
R July 12
M July 16
R Aug. 2

W Aug. 22

Term |1 residency begins; last day to drop and receive
100% tuition refund

Last day of residency

Last day to withdraw and receive 80% tuition refund
Last day for filing pass/fail petition

Last day to withdraw and receive 30% tuition refund
Term Il course ends; last day to withdraw (no refund)

13



PERSONNEL INFORMATION

¢ Charlotte Dean & Professor of Old Testament
Dr. Tim Laniak Office Hours: Mon. - Fri./ 9am - 5pm*
Ext: 5830 Email: tlaniak@gcts.edu
*contact Patricia Nielsen for questions & appointments

¢ Administrative Assistant to the Dean
¢ Financial Services
Mrs. Patricia Nielsen
Office Hours: Mon. - Fri. / 9am - 5pm
Ext: 5830 Email: pnielsen@gcts.edu

¢ Chief Advancement Officer
Mr. Neely Gaston
Office Hours: By Appointment
Ext: 5837 Email: ngaston@gordonconwell.edu

¢ Office Manager
Mr. Scott Smith

Office Hours: Mon. - Fri. / 9am - 5pm
Ext: 5833 Email: ssmith2@gcts.edu

¢ Director of Institutional Advancement
Dr. Alan J. Cellamare
Office Hours: Mon. - Fri. ~ 9am-5pm
Ext: 5815 Email: acellamare@gcts.edu

¢ Southeastern Coordinator Pierce Center For Disciple-Building
Mr. Reid Satterfield
Office Hours: Mon. - Fri./ 9am - 5pm
Ext: 5843 Email: rsatterfield@gcts.edu

¢ Pastoral Counselor
Rev. Percy Burns
Office Hours: By Appointment
Email: pburns1@gcts.edu
¢ Coordinator of Institutional Relations
Dr. Alison Littauer
Office Hours: Mon. - Varies
Ext: 5837 Email: alittauer@gcts.edu

¢ Admissions Representative & artnership Coordinator
Ms. Octavia Baker

Office Hours: Mon. - Fri./ 9am - 5pm
Ext: 5801 Email: obaker@gcts.edu _

¢ Admissions Representative
Mr. Donovan Campbell
Office Hours: Mon. - Fri./ 9am - 5pm
Ext: 5802 Email: dcampbell@gcts.edu _

14
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Director of Enrollment Management & Registrar
Mr. Tim Myrick

Office Hours: Mon. - Fri. / 9am - 5pm

Ext: 5810 Email: tmyrick@gcts.edu

Assistant Director of Enrollment Management/Student Services
Mrs. Joni Horne
Office Hours: Mon. - Fri. /9am - 5pm
Ext: 5847 Email: jhorne@gcts.edu

Coordinator of Registration

Residency Coordinator of Doctor of Ministry
Mrs. Trish King

Office Hours: Mon. - Fri / 9am - 5pm

Ext: 5811 Email: tking@gcts.edu

Media Coordinator

Mr. Michael Winson

Office Hours: Mon. - Fri. ~ 9:00am-5:00pm

Ext: 5850 Email: mwinson@gordonconwell.edu

IT Lead Technician

Ms. Louise Suggs

Office Hours: Mon. - Fri. ~ 9:00am-5:00pm

Ext: TBD Email: Isuggs@gordonconwell.edu

Director of Library Services
Dr. Robert Mayer

Office Hours: Tue. 9am-5pm, Wed. 9am-5pm, Thu.9:30am-6:30pm,
Fri.10:00-7pm, Sat. 9:00-430pm
Ext: 5821 Email: bmayer@gcts.edu

Assistant Director of Library Services
Mr. Matt Wasielewski
Office Hours: Mon. - Fri. ~ 9am-5pm
Ext: 5822 Email: mwasielewski@gcts.edu

Library Assistant
Mrs. Renee Mayer

Office Hours: Fri. ~ TBA
Ext: 5820 Email: rmayer@gcts.edu

Bookstore Manager

Mr. Alvis Yates

Office Hours: TBA

Ext: 5825 Email: ayates@gcts.edu

Assistant Director Graduate Programs in Counseling
Mr Nick Valadez
Office Hours: By Appointment
Email: nvaladez@gordonconwell.edu
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Director of Graduate Programs in Counseling
Dr. Maria Boccia
Office Hours: Tues. - Fri. / 9am - 5pm
Ext: 5835 Email: mboccia@gcts.edu

Assist. Professor in Counseling
Dr. Kelly Breen Boyce
Office Hours: Tue. - Thur. / 9am-5pm
Ext: 5845 Email: kboyce@gcts.edu

Kenneth and Jean Hansen Professor of Discipleship
and Leadership Development

Dr. Rodney L. Cooper

Office Hours: Tue.-Thurs. / 9am-5pm

Ext: 5832 Email: rcooper@gcts.edu

Robert E. Cooley Chair in Early Christianity
Dr. Donald Fairbairn
Office Hours: By Apoointment
Ext: 5842 Email: dfairbairn@gcts.edu

Associate Professor of New Testament
Dr. Rollin Grams
Office Hours: By Apoointment
Email: rgrams@gordonconwell.edu

Assistant Professor of Old Testament
Dr. Catherine McDowell
Office Hours: By Apoointment
Email: cncdowell@gordonconwell.edu

Dir. of Mentored Ministry Program
Dr. Steve Klipowicz
Office Hours: Mon. - Fri / 9am - 4pm
Ext: 5841 Email: sklipowicz@gcts.edu

Visiting Professor of Biblical Languages
Dr. Joel Harlow
Office Hours: By Appointment
Ext: 5838 Email: jharlow@gcts.edu

Hybrid Program

Associate Dean of Hybrid Learning

Dr. Cinthia Wheatley

Office Hours: By Appointment

Email: cwheatley@gordonconwell.edu

Instructional Designer ¢ Student Care Specialist

Mr. Andrew Edwards Ms. De'Leathia Hightower

Office Hours: By Appointment Office Hours: By Appointment

Email: dedwards@gcts.edu Email: dhightower@gordonconwell.edu
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GORDON-CONWELL THEOLOGICAL SEMINARY
MISSION STATEMENT

To encourage students to become knowledgeable of
God’s inerrant Word, competent in its interpretation,
proclamation and application in the contemporary world.

To maintain academic excellence in the highest tradition
of Christian scholarship in the teaching of the biblical,
historical and theological disciplines.

To train and encourage students, in cooperation with the
Church, to become skilled in ministry.

To work with the churches towards the maturing of students
so that their experiential knowledge of God
in Christ is evidenced in their character, outlook, conduct,
relationships and involvement in society.

To provide leadership and educational resources for shaping
an effective evangelical presence in Church and society.

To develop in students a vision for God’s redemptive
work throughout the world and formulate strategies that
will lead to effective missions, evangelism and discipleship.
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COMMUNITY LIFE STATEMENT

We affirm that the scriptures of the Old and New Testaments are the ultimate
guide for our values, attitudes and behaviors in all relationships.

We will seek to foster the development of spiritual maturity through main-
taining a personal devotional life and through participating in community
worship and prayer.

We will seek to keep the unity of the Spirit through the bond of peace, and
in gentleness, patience and humility, accept one another in love.

We will seek to encourage one another to mature in Christ-likeness through
attempting to speak the truth in love in the classrooms, in business affairs,
in social relationships and in all other areas of our common life.

We will seek to encourage unity in families through responsible relation-
ships.

We will seek to respect and encourage our uniqueness in Christ, which in-
cludes our diversity of denomination, race, culture, personality, experience,
gifts and goals.

We will seek to become involved individually and corporately with the
Church in ministering to spiritual and social needs within and beyond our
own community.

We renounce attitudes such as greed, jealousy, false pride, lust, bitterness,
hostility, an unforgiving spirit, and prejudice such as that based on race, sex
and academic or socioeconomic status.

We renounce behaviors such as distortion of God'’s Word, deception, false-
hood, drunkenness, stealing, and sexual immorality such as premarital
intercourse, adultery and homosexual behavior.

We believe where conflict or sin occurs in the Gordon-Conwell community,
a biblical process such as stated in Matthew 18:15-20 should be followed to
seek correction, forgiveness, restitution and reconciliation.

We will seek to practice an attitude of mutual submission according to the
mind of Christ, recognizing that at times our personal rights and preferences
must be put aside for the sake of others’ conscience and the good of the
community.

We will seek to encourage the cultivation of such spiritual attitudes as love,
joy, peace, patience, kindness, goodness, faithfulness, gentleness and self-
control.

Adopted by the Board of Trustees May 24, 1984.



COMMUNITY LIFE AT GORDON-CONWELL

Gordon-Conwell is a school where community life is taken seriously. It is acknowledged
that development s an integral part of preparation for ministry and this development
involves the many dimensions of human personality. Furthermore, this time of preparation
is best understood as a period when relationships are emphasized and the sharing of
life'smoments, insights and substance is encouraged. All of the aspects of community life
are drawn from the basic conviction that God created us to live together; that Christ died
and rose again so that we could live together; that our Lord will return again to receive all
of the’household of faith'to live together forever; and that Scripture has been given to
the human as the ultimate authority and guide for all of our living. The Community Life
Statement serves as the guide for our life together.

Spiritual Life

The common life in Jesus Christ shared by students, faculty, administrators and staff
provides a base for special spiritual fellowship. The varying ecclesiological and personal
backgrounds of the Gordon-Conwell community enrich this sharing, not only in the
classroom, butalsooutsideas studentsengageintheological reflectionthrougheventslike
the integrative seminar.

Ourassumption is that students have come in response to God’s bidding. Furthermore,
they have come to study. The school provides a vigorous academic program designed to
challenge and enhance their understanding of God’s Word and the world. This challenge
to the intellect is complemented by a corresponding challenge to the soul.

Itis our conviction that the development of mind and soul are necessary dimensions of
theological education. Hence, prayer, worship, meditation and reading of God's Word are
as essential to the community of faith as are books, pens, papers and computers. Since
demands upon students' time will be great, the importance of maintaining a rich devo-
tional life while in seminary cannot be overlooked.

Gordon-Conwell Theological Seminary-Charlotte recognizes the importance of par-
ticipation in a local church as essential in formation for ministry. The seminary seeks

to complement student spiritual life in the local congregation through regular times of
prayer and devotionin classes. In addition, chapel services are held twice annually at the
Integrative Seminars. Community and spiritual life are significantingredients in these
multi-denominational worship experiences.

New students are assigned a faculty advisor who is available for advising on spiritual as
well as academic matters. Students may also develop relationships with other faculty or
staff personnel who can help in spiritual matters.
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Women at Gordon-Conwell Theological Seminary

God has called and gifted both women and men for Christian service. Historically, both
parent institutions of Gordon-Conwell had women faculty and welcomed women
students to all their educational programs. A.J. Gordon, in his day, was a well-known
advocate of the preaching ministry of women.Gordon-Conwell continues to welcome
women to all of its degree programs, seeking to build a community in which all of
Christ’s people, regardless of gender, find warm acceptance.

Gordon-Conwell, as an educational institution, does not ordain anyone. As a multi-
denominational seminary, it recognizes that the churches which it serves decide which
ministries should be formalized by ordination. But it seeks and welcomes women
who are preparing themselves for any form of service in the church, including the or-
dained ministry. Since the seminary accepts women who are training for this purpose,
the responsibility of students, faculty, staff, and administration is so to relate to one
another that Christ’s call can be pursued freely without the impediment of exclusive
or insensitive words and actions. Women preparing for ministry, therefore, should
receive personal encouragement from all members of the community.

To that end, the seminary is committed to the full inclusion of women, their contributions
and concerns, in recruitment and admission of students, for teaching, for administering
and planning curriculum, chapels, and convocations, and for filling faculty, administra-
tive, and other appointments.

Adopted by the Board of Trustees, June 30, 1986.

Student Organizations

Alumni Relations

The Gordon-Conwell Alumni Association consists of all graduates of the seminary
and those students who withdraw in good standing, having completed at least four
courses. There are over 5,000 alumni serving in over 60 countries of the world. Faculty,
students, and staff pray regularly for alumni and their ministries.

The Ockenga Institute offers continuing education and enrichment to alumni through
the Mini-Sabbatical for Pastors, the Wilderness Programs, the Semlink Program, and
the Pastors’ Forum seminar series. The Ockenga Connections is published four times
each year to promote communication with alumni.The seminary also sponsors events
for alumni at selected denominational meetings.

Phi Alpha Chi Society

The Society of Phi Alpha Chi was founded in 1928 at Gordon College of Theology and
Missions in Boston. The purposes of Phi Alpha Chi (Lovers of the Truth of Christ) are
to recognize scholarship and creative abilities among the students of the Seminary
and to encourage the integration of scholarship with Christian ministry. Students are
nominated for membership in the Seminary’s chapter by the faculty and are elected by
the chapter’s executive committee. A grade point average of 3.75 or better through
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the fall semester of the senior year is prerequisite for membership. In order to qualify
for membership, at least 15 courses within a degree program must be completed at
Gordon-Conwell

Student Council

The Student Council at Gordon-Conwell Theological Seminary-Charlotte
provides an official voice for the expression of student concerns and serves
as an official channel for the handling of student affairs before the faculty,
staff, administration, Board of Advisors and Board of Trustees. In addition, the
Student Council shall serve by participating in various efforts to enhance the
social and spiritual life of the seminary community. Members of the Student
Council are recommended by faculty and appointed by the Dean.

Student Special Interest Groups

Occasionally there is a desire on the part of students to form an ad hoc committee or
group regarding a special interest that may not be reflected by one of the Student
Council standing committees. Individuals wishing to start such a group on campus
must obtain permission from the Charlotte Dean by submitting a statement of purpose,
outlining details and other pertaining issues.

The Robert C. Cooley Center for the Study of Early
Christanity

The Robert C. Cooley Center, which was developed through a generous gift from a
donor committed to the study of early Christianity, will ultimately serve as a base

for research, study and scholarship. The Center presents an annual lecture series

and is home to the Robert C. Cooley Collection of Biblical Archaeology and Early
Christianity that is housed in the Harold Lindsell Library of Gordon-Conwell-Charlotte.
Volumes and periodicals in the collection deal with archaeological endeavours in the
Middle East during the biblical periods of world history, including works on Biblical
Archaeology, Early Church History and Anthropology. Students and researchers will
find in the collection numerous specialized resources not available elsewhere. This
collection is available to master’s level students in advanced stages of their academic
program, doctoral students and researchers in the areas of Biblical Archaeology, Early
Church History and Anthropology. Since it is a closed collection, it is only available

by appointment. The catalog for the holdings of The Cooley Collection is available
through on-line access at www.youseemore.com/gordonconwell.
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SERVICES AND RESOURCES

Bookstore
The following information is given to help students understand the operation, policies,
and procedures of the Bookstore.

Required textbooks for on-campus and Semlink courses may be purchased through the
Charlotte campus Bookstore. The Bookstore also features Gordon-Conwell—Charlotte
clothing items and basic supplies (pens, binders, and notepads). Regular Bookstore
hours are Monday-Friday 12:00 - 8:00 p.m. and Saturday 9:00 a.m. - 2:00 p.m.

If you need to use the Bookstore outside of those hours, please contact Alvis Yates, the
Bookstore Manager in advance to make arrangements. The Bookstore staff is always
happy to help you with special orders and can in many cases have your special order
processed within one to two weeks. You may pay for Bookstore items with cash, check,
Mastercard, or Visa. We do not accept Discover or American Express.

Please note the following return policy. All sales are final, with the following exceptions.
First, if a course is dropped, books may be returned if unused, unmarked, and in sale-
able condition. The return should be made within thirty days and accompanied with
the drop form. Second, damaged/defective books may be returned for replacement.

Bulletin Board

Students have been provided a bulletin board in the student lounge for posting in-
formation (ie, items for sale, need for roommate, upcoming events, etc.). tems posted
must be dated and signed by the student. Students do not need prior approval from
administration to post information, but the seminary reserves the right to remove
anything it deems questionable in nature.

There are other bulletin boards located on campus to inform students of pertinent
information and current opportunities. These boards are for faculty and administrative
use only. The list below describes an example of those items that may apply to students.

X Alumni/Alumnae Updates

Counseling Program

Campus Organizations

Denominational News

Employment (Student-On/Off Campus)
Ministry Opportunities

Registration Information and Academic Affairs
General and Department information

KRR XKRX

Classrooms
Classrooms are for the sole purpose of instruction. Students are not permitted in
classrooms when classes are not in session; the library and student lounge provide
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ample space for study and lounging. Those who wish to use a classroom for special
meetings must petition in writing (see Facility Use and Reservations). Food and drink
are not permitted in the classrooms at any time. Water in twist-top plastic bottles is
permitted. As always we ask that you help keep the classrooms tidy by disposing of
trash in the receptacles.

Computer Lab

The seminary maintains a computer lab for student use located in the library. The com-
puter lab provides to students - word processing capability, internet access, Hebrew
and Greek tutors, access to the research databases of OCLC-First Search, and several
CD-ROM based research tools. Students can schedule usage with the Library Director
and are encouraged to consult with the Library Director or the Student Assistant for
Library Technology for assistance with CD-ROM or Internet use. Students are limited to
one-hour of usage if there are others waiting to use the workstations. Do not change
computer settings, install software, or disconnect cables to the computers or printers.
Do not connect personal laptop computers to the computers or printers.

By using the seminary’s computing and internet resources, students agree as a condi-
tion of use to accept personal responsibility for considerate, ethical, and responsible
behavior in their use of the available resources.

Statement of Computer Lab User Responsibilities

Students are responsible to use the resources in compliance with applicable laws and
seminary standards, policies and procedures. The seminary’s statements of community
standards are found in the seminary catalog and the Student Academic Handbook.
It is each student’s responsibility to determine what restrictions apply and to review
the seminary’s on-line Policy on Responsible Use of Computers.

Students are responsible for using the resources with sensitivity to the rights of others.
Itis the student's responsibility to avoid intrusions into the privacy of others and/or to
avoid creating an atmosphere of discomfort or harassment for others.

Students are responsible for making any back-ups of electronically stored data that
they have created or maintain. The seminary assumes no responsibility for lost or
corrupted data.

Students are responsible for reporting any weakness they might discover in the security
of the computing resources to the Computer Center. Students are not to explore a
weakness on their own as this may be interpreted as intentionally tampering with the
seminary’s computing resources and be treated as a violation of criminal law.

Students are responsible for clearly and accurately identifying themselves in any on-line
communication. If students are acting as the authorized agent of a seminary group,
the communication must be identified as coming from the group.

Students are responsible for taking steps to avoid being a victim or an unwitting dis-
tributor of computer viruses or other destructive computer programs. The seminary
assumes no responsibility for avoidance of or for the impact of computer viruses or
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other such destructive programs.

The seminary reserves the right to monitor and record user activities without notice
upon learning of possible unacceptable use and/or violation of the user’s responsi-
bilities. The seminary may provide the results of such monitoring to appropriate civil
authorities. The seminary reserves all rights to suspend accounts, use and/or access
to the resources pending evaluation of a use and/or remedial action.

Students should be aware that electronic files are not necessarily secure and that
e-mail is extremely vulnerable to unauthorized access and modification. Therefore,
the seminary does not assume responsibility for the confidentiality of a user’s files.

Emergency Student Notification
In the case of a death, serious illness, or accident in a student’s family, a staff member
from the Registrar’s Office attempts to locate the student in class.

E-mail

We have encountered many difficulties in trying to keep up with students’ changing
personal e-mail addresses, and are concerned that many e-mail correspondences (such
as “E-notes”) are not reaching all of our Charlotte students. As a result, all Charlotte
students are now issued an e-mail address at the time of matriculation. This account
will be a primary form of communication between the seminary and its student
body. Students will be required to check their accounts on a regular basis. Questions
concerning e-mail accounts should be directed to the help desk (helpdesk@gcts.edu).

Employment

Student Employment

Student employment positions are varied and are typically part-time in nature. Several
hundred students work in different capacities on campus each year.

Staff Positions

Students and student spouses may apply for any open, full or part-time staff posi-
tion. Full-time staff positions come with an excellent benefit package, to include tuition
discounts.

Facility Use and Reservations

Students who desire to use seminary space for meetings or other educational related
purposes must receive prior approval from the seminary. The use of designated semi-
nary rooms by individuals or campus groups is approved by the Office Manager.Those
wishing to reserve space for seminary-related events, as well as for personal reasons,
should contact the Office Manager at least two weeks in advance of the requested date.

Outside groups are allowed access to campus facilities when space is available. Fees
will be charged to cover maintenance costs and custodial services for use of campus
facilities by outside organizations. Depending on student facility needs, fees may apply.
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Permission to exhibit and/or sell materials anywhere on campus must be obtained
from the Administrative Assistant to the Dean. This regulation governs any business
projects undertaken on campus by students, faculty or staff, as well as outside orga-
nizations. The exhibiting and selling of books other than through the Gordon-Conwell
Bookstore is expressly prohibited.

In light of the diversity of church traditions represented by the student body, orga-
nized dancing on campus is not permitted. The policy is made without condemning
or approving the practice of dancing.

In keeping with the IRS regulations for non-profit organizations, Gordon-Conwell
Theological Seminary will not make available its facilities for any political affiliated
activities/events that may be beneficial or detrimental to any candidate.

Faxes

Seminary forms and petitions may be faxed; the original signed document must be
mailed to the appropriate office/individual for official record keeping. Before sending
course assignments to the seminary by fax please check with the professor. Some
may not accept faxes so plan accordingly. Students may not use the fax machine for
sending or receiving documents.

Financial Services

The Student Accounts Office for Gordon-Conwell is located at the Hamilton campus.
However, Charlotte personnel are equipped to provide certain assistance (account
inquiries, tuition payments, etc.). Students can pay on their accounts by mailing in
their payments to either the Charlotte or Hamilton campus. Questions regarding a
student’s account can be directed to Patricia Nielsen, Student Accounts Services, or by
contacting the Student Accounts Assistant at the Hamilton campus (978-646-4049).

Housing Off-Campus

Although Gordon-Conwell does not provide student housing for those who commute
from a distance, we have, however, made arrangements with local hotels to make
rooms/suites available to our students at a discounted rate. For an updated listing
please contact the Registration Office. Students may also post their lodging needs on
the student bulletin board for other GCTS students to see and respond to.

Inclement Weather Policy

In order to ensure the safety of our students and employees, there may be occasions
when it is necessary to cancel classes and close offices due to weather conditions.
Since many of our students and employees live in other communities, travel on area
roads may be hazardous even though the immediate area near campus may be clear.
Once a decision is made to cancel classes and close offices or have a delayed opening,
the Charlotte Administrative Offices will arrange for the notice to be communicated
in various media:

X aired on Charlotte television Channels 3 (WBTV) and 9 (WSOCQ),
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X aired on radio stations 1110AM or 99.1FM,
X message on the GCTS telephone answering service by 8:00am, (704-527-9909),

K message posted at the front reception entrance (if cancellation is made midday).

If the decision is made to cancel classes during a weekday/night, students will be noti-
fied of a make up date by the course professor. The seminary establishes an“inclement
weather make-up date” each semester for weekend module courses (see Academic
Calendar). Students should not plan activities during the make-up date in the event
a course needs to be rescheduled.

Information Technology

The Information Technology Technician ensures the efficient and effective operation
of seminary-owned or seminary-sponsored computers. The IT Technician is available
to students on a limited basis, primarily for help with issues concerning wireless
networking and support for Computer Lab use. For further information regarding
information technology services, please contact the IT technician.

Library Policies & Procedures

The Gordon-Conwell—Charlotte library contains approximately 35,000 volumes fo-
cusing on biblical studies, theology, church history, counseling and psychology, and
ministry. The library features over sixty journals and periodicals available primarily on
microform, and a computer lab with several CD-ROM electronic resources, internet
access, and word-processing capability. Gordon-Conwell—Charlotte students may
also access the collection at Goddard Library on the main Gordon-Conwell campus
in South Hamilton, Massachusetts.

Hours: fall and spring when classes are in session:

Monday-Friday: 8:30 a.m. to 10:00 p.m.
Saturday: 9:00 a.m. to 5:00 p.m.

Hours for January, summer session, holidays, and other exceptions will be posted at
the library office and on the Charlotte library page at the Gordon-Conwell Theologi-
cal Seminary internet site (www.gordonconwell.edu. The library is normally closed
on holiday weekends.

Reference books, journals and periodicals, videocassettes, and printed dissertations
must be used in the library and may not be checked out for any reason. Books on re-
serve for specific classes are normally not available for borrowing, but may be checked
out for up to one week with consent of the professor and permission of the Library
Director. No more than two reserve books may be taken at any one time. Reserve
books must be checked out with a member of the library staff. Books in the stacks
are available for borrowing. Doctor of Ministry students may check out reserve books
overnight during their residency and for up to two weeks once residency has ended.
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Library cards and borrowing privilegesGordon-Conwell—Charlotte student
identification cards function as library cards. Students currently enrolled in Gordon-
Conwell—Charlotte may borrow books and are responsible for returning them by the
due date established for the specific semester. Students are asked to provide their
name and phone number on the book card whenever borrowing a book. If another
student needs a book that you have checked out, we reserve the right to ask you to
return the book before the semester due date. Doctor of Ministry students may borrow
books for up to six months with right of recall by library staff. Ordinarily, there is no
limit on the number of items that may be checked out. However, there are exceptions.

1. Students from other institutions in the Charlotte Theological Library Consortium
may check out up to four books for up to three weeks. CTLC students may not borrow
books placed on reserve for Gordon-Conwell—Charlotte courses. CTLC students must
see the Library Director or an assistant to check out books

2. Community users may arrange for borrowing privileges with the library director.
Community users may borrow up to four books for up to three weeks and may not
borrow books placed on reserve for Gordon-Conwell—Charlotte students.

Fines and penaltiesFor Gordon-Conwell—Charlotte students, a five-dollar ($5.00)
fine per book is assessed for all books not returned by the due date. Borrowing privi-
leges are suspended until all books are returned. Non-Gordon-Conwell students are
charged fifty cents per day per book for unreturned items. The cost for unreturned or
mutilated items is the replacement value of the item in the same edition and binding
as determined by the Library Director, plus a $10.00 processing fee, in addition to any
fines owed. Checks should be made payable to Gordon-Conwell Theological Seminary.

Reserve books are subject to a fifty-cent per day fine if overdue. Beginning September
4, 2002, all reserve books will receive a stamped due date on the inside back page.
Students may return books by mail, but postmark must indicate that the book is
returned by the due date indicated.

Charlotte Theological Library Consortium (CTLC)Currently enrolled Gordon-Conwell—
Charlotte students have borrowing privileges at member institutions of the Charlotte
Theological Library Consortium. Students are responsible for abiding by the policies of
member libraries they choose to use. Please consult the library director for information
about CTLC member libraries.

Requesting books from Goddard Library Students enrolled in a Gordon-Conwell—
Charlotte degree program may request up to six library books from Goddard library,
the main Gordon-Conwell library located in South Hamilton, Massachusetts, through
the following e-mail address: glibrary@gcts.edu. Students must provide the following
information: Name, address, phone, Charlotte student ID number. In addition, students
must provide the author, title, and call number for each book requested. Goddard
library will fill requests based on availability of books and policies regarding borrow-
ing. Students are responsible for returning books by mail by the due date listed on
the inside front cover. Gordon-Conwell—Charlotte students using Goddard library
services are subject to Goddard library policies, including fines.
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The Director of Library Services is normally available Tuesday through Saturday dur-
ing the library hours posted above. The Library Assistant is normally available every
Monday and Thursday during posted library hours. The Library Clerk is available on
most Tuesday and Thursday evenings from 5:00 p.m. until 8:00 p.m. The library staff
is available to help you with a variety of research needs. If you need to see any of the
library staff, please call ahead to make sure that we will be available when you arrive.

Lost and Found

The Receptionist operates the“Lost and Found”service for the seminary. Items turned
in to “Lost and Found” will be held for 30 days. After 30 days, unclaimed items are
considered to be abandoned property and are disposed of in an appropriate manner
by the seminary.

Office Equipment
Limited use of office equipment such as hole punchers, staplers and the like are made
available to students. Please see the receptionist on the main floor for assistance.

Office Hours, Administrative

The administrative offices are open from 9:00 a.m.-5:00 p.m. Monday through Friday.
Occasionally the hours of operation for an office, a department, or the seminary as
a whole will vary. In such cases the hours will be posted on the door of the office.
Normally, seminary offices (including the library) are closed on major holidays and
the Mondays following graduation and integrative seminars.

Parking

For security purposes, students taking courses in the evenings are encouraged to park
as close as possible to the building, and buddy-up leaving the building. In addition,
students are encouraged to secure their vehicles while on campus; the seminary is
not responsible for any loss of property or damage to vehicles while on the premises.
Overnight parking is permitted, but long-term parking is prohibited.

Photo Copiers

Self-service copiers are available to students in the library. Due to the high cost of
service and maintenance on the copier machines, the seminary requests that only
faculty and staff members perform such operations as changing carriages, clearing
jams, and the like.

Placement Services

The Placement Office exists to serve graduating students and alumni in their search for
ministry positions. The office oversees and maintains the placement website MinistryList.
com. This web site disseminates information on available positions in churches and
organizations around the world. In addition, MinistryList.com highlights students and
alumni who are searching for ministry positions. The Placement Office also seeks to
be a resource during the job hunting process in areas such as resume writing, inter-
viewing and denominational information. Seminary placement services are intended
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to supplement those offered by denominations.

Student Lounge

The student lounge is located on the first floor of the academic center next to the
kitchen. Students may purchase coffee, soft drinks, and snacks from vending machines
located in the lounge. Those who wish may bring and store perishable food in the
student refrigerator located in the adjoining kitchen. If you use the refrigerator be
sure to put your name on all items and take it with you when you leave; unclaimed/
abandoned food and containers are disposed of weekly. Given the high use of this area,
individuals are asked to be considerate of others; cleaning up after oneself, disposing
of garbage, washing dishes after usage, etc. Students will have limited access to the
kitchen (microwave and refrigerator only).

Telephone

Students are requested to use their own personal phones. However, those who don’t
have a cell phone and need to place a local call may do so at the receptionist desk
on the main level. A calling card is required for long distance calls. Phone calls from
faculty/staff offices are nor permitted

POLICIES AND PROCEDURES

The Family Educational Rights and Privacy Act

The Family Educational Rights and Privacy Act (FERPA) affords students certain rights
with respect to their education records. The rights of students are as follows:

1. Theright to inspect and review the student’s education records within 45 days
of the day the seminary receives a request for access.

Students should submit to the Registrar, Academic Dean, head of the academic
department, or other appropriate official, written requests that identify the
record(s) they wish to inspect. The seminary official will make arrangements for
access and notify the student of the time and place where the records may be
inspected. If the records are not maintained by the seminary official to whom the
request was submitted, that official shall advise the student of the correct official
to whom the request should be addressed.

2. Theright to request the amendment of the student’s education records that the
student believes are inaccurate or misleading.

Students may ask the seminary to amend a record that they believe is inaccurate
or misleading. They should write the seminary official responsible for the
record, clearly identify the part of the record they want changed, and specify
why it is inaccurate or misleading.

If the seminary decides not to amend the record as requested by the student, the
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seminary will notify the student of the decision and advise the student of his
or her right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the student
when notified of the right to a hearing.

3. Therightto consentto disclosures of personally identifiable information contained
in the student’s education records, except to the extent that FERPA authorizes
disclosure without consent.

One exception which permits disclosure without consent is disclosure to
school officials with legitimate educational interests. A school official is a
person employed by the seminary in an administrative, supervisory, academic
orresearch, or support staff position (including law enforcement unit person-
nel); a person or company with whom the seminary has contracted (such as
an attorney, auditor, collection agent, pastor or mentor, and the National
Student Loan Clearing House); a person serving on the Board of Trustees; or
a student serving on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to re-
view an education record in order to fulfill his or her professional responsibility.
Upon request, the seminary discloses education records without consent to
officials of another school, in which a student seeks or intends to enroll.

4. Theseminary reserves theright to release, without consent, personally identifiable
information that is designated as Directory Information. If the student does not
wish to have all or part of this information included in the community directory
he or she mus