
CAMS Discussion Forum Instructions 
 

This document includes instructions to create a post, with our without attachment, and to 
reply to a post. 
 
Click on the name of the Forum that you want to use 
 

 
 



Creating a New, Independent Post 
 
Click the Add Thread button 
 

 
 
 



Fill in the Subject and Message fields. You must type information in both fields. 
Check the Add Attachment? box if you want to include an attachment. 
Click Post Message. 
 

 
 
If you do not have Add Attachment? checked, your message will post.. 
 
If you have Add Attachment checked, you will see a box to select an attachment. 
 



Click the Browse button to search for you attachment. 
 
After you select a document to attach, click the Submit button. 
 



Replying to an Existing Post 
 
Click on an existing Post (see Post titled ‘Put subject here’ below for the example) 
 

 
 
 
Click the Post a Reply button. 
 

 



Fill in the Subject and Message fields. When you have finished entering your reply, click 
the Post Message button. 
 

 



The number of replies for the original message will increase by 1. (see Post titled ‘Put 
subject here’ below for the example). Click on the original message to view replies within 
the thread. 
 

 



You will see the original message in the thread followed by replies. 
 

 


