
 
 

 

Title:  Chief Financial Officer 

Reports to:  President 

Location:  South Hamilton, MA 

Status:   Full-time (37.5 hours/week) 

 

Overview  

 

Gordon-Conwell is a multi-denominational evangelical Protestant graduate school, unique with its broad array of 

over 2100 students and 200 faculty and staff from 98 denominations and 55 countries. Our four campuses include a 

residential model of education at South Hamilton, MA (our main campus); an urban context offering classes in five 

languages in downtown Boston, MA; adult educational models in both our Charlotte, NC campus and in 

Jacksonville, FL; and cohort models involving students from around the world. 

 

Our mission is to prepare men and women for ministry at home and abroad. Rooted in the gospel and God’s Word, 

the seminary seeks to develop Christian leaders who are thoughtful, globally aware, spiritually mature and ready for 

a broad array of ministries. While being historically orthodox and evangelical, we seek to address the issues of our 

times with both relevance to the culture and faithfulness to Christ and God’s truthful Word.  

 

Position Summary 

 

This Senior Leadership position reports directly to the President and leads financial services and supporting 

operations for all campuses. The candidate possesses the ability to effectively develop and execute long-range 

financial and operational plans and champion effective economic strategies in order to help optimize the financial, 

human, technology, and physical resources of the Seminary so that increasing numbers of students receive a 

quality, evangelical theological education at an affordable cost to them while the Seminary operates on a sound 

financial basis. The candidate must be a relational leader and adept communicator with a proven track record of 

effective leadership and operations management.  

 

The CFO will serve on the President's Cabinet and act as a counselor and strategist to the President on institutional 

planning, operations and Seminary finances. The CFO will also regularly present to the Board of Trustees and 

advise the Board as to financial and operational strategies, goals, and results. 

 

Primary Responsibilities 

 

• Compliance 

o Plan, organize, and direct all aspects of finances including the internal controls, budgeting, 

auditing, payroll, compliance, insurance, and benefits. 

o Provide oversight for state, regional, and federal higher education standards, such as the New 

England Commission on Higher Education. 

o Provide oversight for financial and legal audits. 

  



 
 

 

• Revenue 

o Guide expansion of existing and creation of new revenue streams through 1) budget and review of 

all major internal and external programs and 2) collaborating with stakeholders to manage the 

budget and strategic planning.  

o Partner with Vice President of Advancement on fundraising and endowment through the capital 

campaign. Must have working knowledge of investment policies.  

• Budgeting 

o Formulate and gain buy-in for long-range financial projections.  

o Guide department heads to review spending against budgets and promote inclusive budgeting 

process. 

• Governance 

o Work with Finance, Audit, and Investment Committees to oversee relevant financial 

communication to the Board of Trustees and external parties. 

• Counsel 

o Key Partner to the President/CEO, provide an institution-wide financial perspective as a member of 

the senior leadership team, work directly with Chair and Treasurer of the Board of Trustees 

• Supervision 

o Leads Accounting, Legal, and Physical Plant departments effectively, and demonstrates a 

commitment to unity throughout the Seminary community. 

o Develops team organization structure, delegates work, empowers staff and develops team 

relationships.  

o Motivates, communicates, selects people, develops, and trains team members, and makes decisions 

within scope of authority. 

 

Required Competencies 

 

• Strategic Financial Management 

o Prior experience in high-growth organization and commitment to quality and excellence in 

strategic, operational, and financial management. 

o Prior experience with vendor management proactive reporting, contract oversight, stakeholder 

engagement, general knowledge of facilities management, and real estate development experience. 

• Financial Accountability 

o Prior experience in Finance and Compliance-budgeting, auditing oversight, annual reports, higher 

education risk assessment reporting to entities such as the New England Commission on Higher 

Education, U.S. Department of Education, and the Commonwealth Board of Higher Education, 

Title IV and Title IX regulations.  

• Servant Leadership 

o Experience as an integral member of a senior leadership team with ability to be influential in board, 

cabinet, staff and faculty meetings. Utilizes creativity and flexible thinking. 

o Forecasts future conditions, develops objectives based on needs and opportunities, develops 

strategies, schedules and budgets approved plans, develops workgroup policies/procedures, and 

improves work processes. 

  



 
 

 

• Analytical Reasoning 

o Exceptional communication and organizational skills, strategic financial planning, board 

communications, inclusive decision making, quantitative and analytical reasoning, data-informed 

decision analysis,  

• Character 

o A resolute commitment to the mission of Gordon-Conwell Theological Seminary and agreement 

with the Seminary’s Statement of Faith, Mission Statement and Community Life Statement. 

Evident Christian faith and practice and active involvement in the life and ministries of a local 

congregation. 

o Commitment to theological education as well as education for global mission and for Christian 

counselling. 

o Commitment to collegiality, diversity, inclusion, and cultural awareness through actions, 

interactions, and communication with others. 

 

Education and Experience  

 

• MBA or doctoral degree in finance, business administration, public administration, accounting or a related 

field or comparable work experience required. 

• A minimum of 10 years of building a progressive career in finance, operational leadership and/or higher 

education functions. 

• A minimum of 4 years of experience at a senior management level or serving as a key strategic and 

business partner to a chief executive officer. 

• CPA preferred. 

 

Salary and Benefits 

 

The salary range for this position is commensurate with experience. Benefits include comprehensive medical 

coverage, retirement plan with TIAA, life insurance and long-term disability insurance. For staff with dependents 

who would like to attend college, we have a generous arrangement with nearby Gordon College for reduced tuition. 

 

Application Process 

 

Please apply through Gordon-Conwell’s Career Center available here: 

https://www.gordonconwell.edu/employment/ 

 

Please include these documents in either Microsoft Word or PDF formats: 

 

• A cover letter addressed to Ms. Mia Arruda-Ertel, Chief of Staff, explaining your interest in the 

position.  

• A formal CV that includes the names of at least three references. 

 

No hard copy materials, please. Opportunities to interview will be made available at the search committee’s 

initiative. Applications will be accepted until the position is filled. 

 


