
Thesis-Project Review Process
Doctor of Ministry Program



Thesis-Project Schedule
Attend Residency 3
• Write thesis-project proposal
• Receive approval for proposal from:

 Supervisor
 Reader
 Dean

• Pass degree audit

Write Thesis-Project
• Consider working with an editor

Set up Defense
• Schedule directly with 

supervisor & reader
 Notify DMin office

• Send .pdf to supervisor, reader, 
DMin office

Defend Thesis-ProjectEdit Thesis-Project
Work through 
Post-Defense 
Review Process

GRADUATE!



Thesis-Project Writing

• Leading up to the Defense
Supervisor only needs to see chapters
One chapter at a time (4-6 weeks to review)
2 opportunities to graduate/year (Jan. & May)

› One ceremony/year
› January grads – will receive diploma in May. (Graduation date on Diploma is January.) 
› Walk at Hamilton or Charlotte Graduation



Process Overview
Complete 

3rd Residency
Write Thesis-

Project
Submit Application for 

Graduation

No later than 6 weeks prior to your defense submit a .pdf draft of 
entire thesis-project to:

Supervisor Reader DMin Office

Your thesis-project will undergo a 
pre-defense format review and 

will be returned in coordination 
with your defense.Defend Thesis-Project



What to expect at your defense



Four Possible Outcomes

• “The best we’ve ever seen”
• “Good, but this would make it better…”
• “Good, but we need to see…”
• “We told you Not to defend”



Make adjustments 
noted in defense 

drafts

Submit one .pdf copy of your 
supervisor-approved, post-defense 
thesis-project to the DMin office to 

begin format review process

Thesis-project 
undergoes format 

review

Reviewer in DMin notes necessary 
formatting corrections and sends 

e-mail to student

Make corrections and submit new 
version to DMin office

No corrections 
required



Thesis Project Checklist • Order and Style of Front Matter
• Headings
• Pagination
• Consistency between the Table of 

Contents and the content
• Footnotes, Block Quotes and Epigraphs
• Bibliography
• Vita

The Thesis-Project Checklist outlines every
format detail that we require. This must be
submitted with the first post-defense draft
of your thesis-project.



To Complete the Process
Forms:

• Copyright Release
• TREN
• RIM

Final .pdf version of format-approved thesis-project
Other Important Links:
• DMin Defenses Webpage
• Graduation Application
• Graduation Schedule – currently for January & May 2024 Graduates

https://www.gordonconwell.edu/wp-content/uploads/sites/7/2022/12/GCTS-Copyright-Release-Form-Fillable-.pdf
https://www.gordonconwell.edu/doctor-ministry/wp-content/uploads/sites/7/2019/06/TREN-Permission-Form-Fillable-with-signature-box-1July-2016.pdf
https://www.gordonconwell.edu/wp-content/uploads/sites/7/2019/04/RIM.pdf
https://www.gordonconwell.edu/doctor-ministry/registration/graduation/
https://gordonconwell.instructure.com/courses/923/pages/graduation
https://www.gordonconwell.edu/wp-content/uploads/sites/7/2023/05/DMin-Grad-Schedule-2024-.pdf


Very Important Note

Thesis-Project Formatting Requirements must be met 
in order to graduate. 

If you have not completed the Thesis-Project Review Process by the 
slated deadline, your graduation will be delayed.



Some Advice

• Plan your Timeline
• Work with a Style-Guide
• Use the Thesis-Project Checklist
• Be Consistent
• Be Supported
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